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User%Manual%–%Import%Data%to%Expiry%Alert%Biz%(EAB)%App%
%
Step%1:%Prepare%ExpiryBusiness.csv%file%
*

• Create*a*new*file*using*Excel,*select*all*the*columns*and*change*them*to*Text*as*below**
*

*
Figure*1.1*

*
• Key*in*the*expiry*data*as*following*format*

Name,Barcode,Expiry*date,Quantity,Place/notes*
******

*
Figure*1.2*
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*
Figure*1.3*
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• Save*the*file*as*ExpiryBusiness.csv*as*in*Figure*1.4**

*
Figure*1.4*
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Step%2:%%Attach%ExpiryBusiness.csv%to%an%Email%
Create*a*new*email*and*add*ExpiryBusiness.csv*as*attachment,*and*send*it*to*the*person*in*
charge*of*Expiry*Alert*Biz.**
*
*
*
*
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Step%3:%%Import%Data%from%Email%Attachment%
• Open*mail*from*your*device*[*iPhone*/iPad/iPod*]**as*shown*in*Figure*3.1.*

*
*

Figure*3.1*
• Open* the*email*with*ExpiryBusiness.csv* attachment,*press* and*hold* the*attachment*as*

below*
*

*
Figure*3.2*

*

Press*and*Hold*



Copyright*@2016*M&K*Tech*Consultancy*LLP*
*

• While*holding*the*attachment,*it*will*open*the*action*sheet*as*in*Figure*3.3,*choose*‘Copy*
to*ExpiryAlertBiz’*to*import*data.*
*

*
Figure*3.3*

• *The*data*will*be*imported*to*Expiry*Alert*Biz**
*

*
Figure*3.4*
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• User*can*navigate*to*‘Expiry*Details’*page*to*view*the*details*
*

*
Figure*3.5*


